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MOJTOXXKEHWE
0 3alluMTe, XpaHeHnKn, 06paboTKe 1 nepeaayve NePCoOHaNbHbIX JaHHbIX PA60THUKOB
MBY AO CLU «®aken»

. Obuwme NoNoXeHUs

1.1. Hactosuwee lNMonoxeHne 0 3alluTe, XpaHeHWW, 06paboTKe W nepedaye MepPCoHasbHbIX
[laHHbIX paboTHUKoB MBY [0 CLU «®aken» (nanee - MNonoxeHne) paspabotaHO B COOTBETCTBUMN C
TpynoBbIM  Kogekcom  Poccuitickoir  ®epepaumn, KoHcTuTyumein  Poccuiickoin — deaepaumu,
paxxgaHCKMM Kodekcom Poccuiickont defepauun, PegepanbHbiM 3aKOHOM «O6 MHGopmaumu,
NH(OPMAaLMOHHBLIX TEXHONOMMNAX W1 0 3aLLmTe HPopmMauun», defepasibHbIM 3aKOHOM 0T 27 utonsa 2006
r. N 152-®3 «O nepcoHanbHbIX AaHHbIX», [MpaBunamu BHYTPeHHero Tpy4osoro pacnopagka MbY O
CLU «®Paken» (ganee - OpraHusauun).

1.2. Llenb pa3paboTku [MonoxeHus - onpeaeneHune nopsaka o6paboTK1 NepcoHanbHbIX AaHHbIX
PaGoTHMKOB OpraHM3aLui U MHbIX CY6LEKTOB MEPCOHANbHbLIX [aHHbIX, MEPCOHaNbHbIE AaHHbIE
KOTOpPbIX MOANeXat 06paboTke, Ha OCHOBaHWM NOIHOMOUMIA onepaTopa; obecreyeHne 3allyUTbI NPaB 1
CBOGO/ YeNoBeKa U rpaxaaHuHa, B T.4. paboTHUKa OpraHusauum, npyu o6paboTke ero NepcoHaibHbIX
[aHHbIX, B TOM YMCie 3alMThbl NPaB Ha HEMPUKOCHOBEHHOCTb YacTHOM XU3HM, NINYHYIO U CEMEliHYHO
TaliHy, a TaKXKe YCTaHOB/IEHWEe OTBETCTBEHHOCTU [OMKHOCTHLIX /AL, WMEILWMX [oCcTyn K
MepPCOHaNbHbIM JaHHbIM, 3a HEBbINO/HEHVE TPE60BaHWIA HOPM, PEryMPYIOLLX 06paBoTKY 1 3aluUTy
MepCOHabHbIX aHHbIX.

1.3. MNopagok BBoAa B IENCTBUE U N3MEHEHUS TT0NOXEHMS.

1.3.1. HacTtosduee NMonoxkeHne BCTynaeT B CUIYy C MOMEHTa ero YTBepXKAEHUA AMPEKTOPOM
OpraHunzauunn 1 fencTeyet 6eCCPOYHO, [0 3aMeHbl ero HOBbIM [0NM0XKeEHMEM.

1.3.2. Bce nameHeHus B NonoxxeHne BHOCATCA MPUKa30M.

1.4. Bce paboTHMKM OpraHn3aLmm 0MKHbI GbITb 03HAKOM/IEHbI C HACTOSLLMM [MoN0XXeHMeM nog,
poCMmCh.

15. PeXuM KOH(DMAEHUMANLHOCTN MEPCOHa/bHbIX AaHHbIX CHUMAETCs B Cayvasx WX
06€31MYMBaHMA 1 M0 WUCTEUYEHUM 75 NET CPOKa WX XPaHEeHWs, WM MPOANEBAeTCs Ha OCHOBAHMY
3aK/0YEHMNs IKCMNEPTHOM Kommuccun OpraHu3aumm, ecnv UHOe He Onpe/eneHo 3aKOHOM.

I1. OCHOBHbIE MOHATMS 1 COCTAB NePCOHasIbHbIX AaHHbIX PAG0THUKOB
2.1. Ans ueneit HacTosLLEero MonoXeHUs UCMONb3YTCS CeayHoLLMe OCHOBHbIE MOHATYUS:

- MepcoHasnbHble AaHHble paboTHUMKA - Ntobas MHMOPMALIMS, OTHOCALLAACA K onpeaeneHHOMY
UM onpeaensieMoMy Ha OCHOBaHMM Takoi MHGopMaLun paboTHMKY, B TOM UMC/E ero hamMuaus, ums,
OTYECTBO, oA, Mecsl, AaTa M MEeCcTO POXAEHMS, afipec, CeMeiHoe, COLMaTbHOE, MMYLLECTBEHHOE



NnonoXeHune, obpasoBaHme, npoteccus, Joxodbl, Apyras nHhopmaums, Heobxoamnmas paboTogaTento B
CBA3M C TPYAOBbLIMM OTHOLLEHMSAIMMU;

- 06paboTKa MepcoHasIbHbIX [aHHbIX - cOop, cUcTemMaTu3aums, HaKoMeHue, XpaHeHwue,
YTOYHEHMe (OOHOBNEHME, M3MEHEHNME), UCMNOMb30BaHME, pacrnpocTpaHeHne (B TOM uucie nepefadva),
06e3n11MymBaHme, 6110KNPOBaHNe, YHUUTOXEHME NePCOHa/IbHBIX JaHHbIX Pab0THUKOB OpraHun3aLum;

- KOH(MAEHUMaNbHOCTb  MEPCOHaNIbHbIX  AaHHbIX - 00d3aTefibHoe A1 CO6/M04eHNs
Ha3Ha4YeHHOro OTBETCTBEHHOrO NNLA, MOMYYMBLLErO LOCTYN K MEpCOHabHbIM AaHHbIM PabOTHUKOB,
TpeboBaHMe He [oMycKaTb WX pacnpocTpaHeHus 6e3 corfacus paboTHWMKA WAM MHOTO 3aKOHHOro
OCHOBaHMS;

- pacnpocTpaHeHWe TMepcoHanbHbIX fAaHHbIX - [ENCTBMSA, HanpaBneHHble Ha nepefgavy
NepCcoOHa/IbHbIX JaHHbIX PabOTHUKOB OMpejenieHHOMY Kpyry nuu, (nepefaya nepcoHalbHbIX LaHHBIX)
WX Ha 03HaKOMJIEHME C MEePCOHaIbHbIMU AaHHbIMW HEOrpaHWYeHHOro Kpyra nuy, B TOM 4uUCne
o6HapofoBaHME MEPCOHa/IbHLIX [aHHbIX PabOTHMKOB B CPEACTBAaX MaCCOBOW WHQopmMaLlmu,
pasmeLleHne B MHJOPMaLMOHHO-TENEKOMMYHUKALUMOHHbBIX CEeTAX WM MNpeAocTaBlieHWe ocTyna K
NMepcoHa/IbHbIM AaHHbIM PAbOTHNUKOB KaKUM-1M60 MHbIM CNOCO60M;

- UCMO/Mb30BaHMe NePCoHasbHbIX JaHHbIX - AeACTBMA (OnepaLmm) ¢ NepcoHabHbIMI AaHHbIMK,
coBepLUaeMble [0/MKHOCTHbIM MLOM OpraHusaumn B LENsSIX NPUHSTUS PeLleHniA UK COBEpLLIEHMS
VHbIX [EeMCTBIIA, NOPOXAAOLMX OPUANYECKIE NOCNEACTBUS B OTHOLLEHUM PaBGOTHWUKOB NMB0O UHbIM
06pa3oM 3aTparvBaroLLMX X Npasa U CBOGOAbI UK NpaBa U CBOBO/b! APYTUX NNLL;

- 6/IOKVPOBaHNE MEPCOHaNbHBIX AaHHbIX - BPEMEHHOE MpeKpalleHne c6opa, CUCTEMATU3ALIN,
HaKOM/IEHUs!, UCMONb30BaHMS, PACNPOCTPaHEHMS NEPCOHAbHbIX JaHHbIX PAGOTHUKOB, B TOM YMC/E UX
nepegauu;

- YHUYTOXEHME NEPCOHa/IbHbIX AaHHbIX - ,D,EVICTBI/IFI, B pe3ynbTareé KOTOpbIX HEBO3IMOXXHO
BOCCTaHOBUTb CoOAeEpPXXaHME MNEePCOHa/IbHbIX AaHHbIX B I/IH(*)OpMaU'I/IOHHOI\/'I CUCTEME TMMEPCOHA/IbHbLIX
OaHHbIX pa6OTHI/IKOB nin B pPe3ynbTate KOTOPbIX YHWUYTOXaOTCA MaTepuasibHblE HOCUTENN
NepCoHa/1IbHbIX AaHHbIX pa6OTHI/IKOB;

- 06e3/MYMBaHMe NepPCOHa/bHLIX [aHHbIX - AEACTBMSA, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
onpeaennTb NPUHALNEXHOCTb NEPCOHA/IbHBIX AaHHbIX KOHKPETHOMY PaboTHUKY;

- 06LLe10CTYMHbIE NEPCOHANbHbIE jaHHbIE - NePCOHANbHbIE JaHHbIE, OCTYN HEOrPaHUYEHHOTO
Kpyra Nl K KOTOPbIM NpeaocTaBfieH C corfacus paboTHMKA WAM Ha KOTOpble B COOTBETCTBUM C
heiepanbHbIMM 3aKOHaMI He pacrpoCcTpaHsieTcsl TpeGoBaHNe COBMIAEHUS KOHDUAEHLNAIbHOCTU.

- MH(hopMaLs - CBeAieHUs (COOBLLIEHNS, JaHHbIe) HE3AaBMCUMO OT (HOPMbI UX NPeACTaBNEHMS.

- JOKYMEHTUPOBaHHas MH(opMaLms - 3aMKCMpPOBaHHas Ha MaTepuasbHOM HOCUTene MyTem
[OKYMEHTVPOBaHUS MH(OPMALMS C PEKBM3UTaMI, NO3BONSIOLLMMY ONPeAennTb Takyto MHGOopMaLto
1NN ee MaTepuanbHbIii HOCUTENb.

2.2. B cocTaB NepCOHa/bHbIX AaHHbIX PabOTHWKOB OpraHU3aLmmy BXOAAT [JOKYMEHTHI,
cofepxalime MHMOPMaLMI0O O NacrmopTHbIX AaHHbIX, 00pa3oBaHWM, OTHOLUEHWU K BOMHCKON
00513aHHOCTW, CEMEiHOM MOJIOXKEHUM, MECTe >KUTENbCTBA, COCTOSHWM 3[0POBbS,, a TaKkKe O
npeablAyLx MecTax ux paboTbl.

2.3. KoMnnekc JOKYMeHTOB, COMPOBOXAAMOLWMIA NPOLLECC OhOPMIEHNA TPYLOBbIX OTHOLLEHUN
paboTHMKa B OpraHusauum npy ero npuemMe, NepeBose 1 YBO/IbHEHNN.

2.3.1. WHdopmaumsi, npeactaBnsemas pabOTHMKOM Npyv  MOCTYMNEHUMM Ha paboTy B
OpraHusaumto, AO/MKHA UMETb AOKYMEHTanbHY opmMy. IMpn 3aKknoueHUn TPyAoBOro [OroBopa B
COOTBETCTBUM CO CT. 65 TpyaoBoro kogekca Poccuiickoin deaepaumm nnMuo, NOCTynaroLLee Ha paboTy,
npeabABsSeT paboToaaresto:



- MacnopT AW NHOV JOKYMEHT, YAOCTOBEPSAOLLMIA MNYHOCTD;

- TPYZHOBYH KHWXKY, 3a WCKIOYEHWEM Cry4aeB, Koraa TPYAOBO [OroBop 3ak/HYaeTcs
BrepBble UK PabOTHMK NOCTYMNAaeT Ha paboTy Ha YCNOBUAX COBMECTUTENLCTBA, IGO0 TPYA0Bast KHUXKKA
y paboTHMKA OTCYTCTBYET B CBA3U C €€ YTPaTOi MAK Mo APYrM NPUYMHaMm;

- CTpaxoBo€e CBNAETENLCTBO rocyaapCTBEHHOIo NEHCUOHHOIO CTPaxoBaHUA,
- DOKYMEHTbI BOMHCKOIO Y4YeTa - A/14 BOEHHO005A3aHHbIX U imd, nognexatnx BOMHCKOMY YYETY,

- JOKYMeHT 06 06pa30oBaHuK, O KBa/IU(IMKALMU WU HAZIMYMU CNELUIbHBIX 3HaHWIA - Mpu
NOCTYN/IeHNN Ha paboTy, TPEOYHOLLYIO CrieumanbHbIX 3HAHUI UK CneumanbHOR NOAroTOBKY;

- CBUAETENbCTBO 0 NpucBoeHnn VIHH (npwv ero Haimumm y paboTHUKA).

2.3.2. Mpwn ocopMmieHNM paboTHMKa B OpraHu3aumio paboTHUKOM OTZAena KagpoB 3arno/HaeTcs
yHU(nUmpoBaHHas opma T-2 «JIuyHasa KapTouka paboTHUKa», B KOTOPOM OTpaXatoTcsa criefytoLmne
aHKeTHble 1 brorpamyeckme gaHHbIe paboTHMKA:

- obwme ceegeHuns (P.MN.0. paboTHMKa, data POXAEHWS, MECTO POXAEHWS, TPaXKAaHCTBO,
obpasoBaHue, npodeccus, CTax paboTbl, COCTOAHME B 6pake, NacrnopTHbIe JaHHbIE);

- CBE/IEHNS O BOMHCKOM YYeTe;
- AlaHHbIE O NPUeMe Ha paboTy;

B ganbHelweM B IMYHYIO KapTOUKY BHOCATCA:

- CBeJeHMA 0 NepeBofax Ha Apyryto paborty;

- cBefleHus 06 aTTecTauuu,

- CBEeZleHNs O MOBbILLEHNN KBaM(MKaLUK,

- CBefleHns 0 NpogecCOHaNbHOW NepenoaroTOBKE;

- CBeAieHMs 0 Harpagax (MooLLpeHnsX), NOYEeTHbIX 3BaHUAX;
- CBeAieHMs 00 oTnycKax;

- CBefleHNs 0 couMasbHbIX rapaHTusXx;

- CBEeZleHNs 0 MeCTe XXUTE/bCTBA U KOHTaKTHbIX TefegoHax.

2.3.3. B oTgene KagpoB OpraHu3almmn co3aaroTca U XpaHATCA CneaytoLLme rpynnbl JOKYMEHTOB,
cofiepxaLlime faHHble 0 paboTHMKAX B eAVHNYHOM WX CBOLHOM BUAE:

2.3.3.1. [OKyMeHTbl, CcofepXaliue nepcoHa/bHble [aHHble PaboTHUKOB (KOMMIEKCHI
[OKYMEHTOB, COMPOBOXAK0LLME NPOLLEeCC 0POPMIIEHNS TPYLOBbIX OTHOLLEHWI NpuW NpuemMe Ha paboTy,
rnepesofie, YBOMbHEHWUW; KOMIM/IEKC MaTepuanoB MO aHKETUMPOBaHUIO, TECTUPOBAHWMIO; MPOBELEHUIO
cobecejoBaHWNIA C KaHAMAATOM Ha LO/HKHOCTb; NOLAMHHWUKA Y KOMWW NPUKA30B MO JIMYHOMY COCTaBy;
NNYHbIE fena v TPYL0BbIE KHVXKKN pab0THUKOB; ena, CofepXKallivie 0CHOBaHWSA K NPUKa3sy no IM4YHOMY
CoCTaBy; fena, Cofepalive Marepuasibl atTecTauuy paboTHUKOB; CNYXe6HbIX paccnefoBaHui;
CMpaBOYHO-MH(OPMALMOHHBIA BaHK [JaHHbIX M0 NepcoHany (KapToTeKW, XXypHabl); NMOLAMHHUKN U
KONUN OTYETHbIX, aHaJIMTUYECKUX W CMpPaBOYHbIX MaTepuasios, MepefaBaemMblX PYKOBOACTBY
OpraHu3auumn, pyKOBOAWUTENAM CTPYKTYPHbIX MNOAPa3feNeHunid; KOnuuM OTYETOB, HamnpasfsieMbIX B
rocyfapCTBeHHble OpraHbl CTaTUCTMKKN, HaI0roBble MHCMEKLMW, BbILLECTOSLLME OpraHbl YrpaBneHus 1

LApYrue yupexxaeHus).

2.3.3.2. [lokymMeHTaumsa no opraHunsaummn paboTbl CTPYKTYPHbIX NogpasaeneHnin (NonoXxeHns o
CTPYKTYPHbIX MOAPa3AeneHusx, LO/MKHOCTHbIE MHCTPYKLUUU PabOTHWKOB, NPUKasbl, Pacrops>XeHus,



yKazaHusi pykoBoacTBa OpraHusaumm); JOKYMeHTbI M0 NNaHMPOBAHMIO, YYeTY, aHaIn3y U OTYETHOCTHU
B 4acTu paboTbl C MepcoHanom OpraHu3aLmu.

I11. C6op, 06paboTKa 1 3aLmTa NepCoHasIbHbIX fJaHHbIX
3.1. MopafoK NonyyYeHns NepcoHasIbHbIX AaHHbIX.

3.1.1. Bce nepcoHa/bHbIE AaHHble paboTHMKA OpraHusaumun cregyeT nosy4vartb Yy Hero camoro.
Ecnu nepcoHabHble faHHble pabOTHMKA BO3MOXHO MOMYUYUTb TONbKO Y TPETbEN CTOPOHBI, TO Pa6OTHUK
[O/KeH ObITb yBEOM/IEH 06 3TOM 3apaHee M OT Hero JO/MKHO ObITb MOMYYeHO NUCbMEHHOE Cornacue.
[omxHocTHoe /muo paboTogatens [O/MKHO COOOWMTbL paboTHUKY OpraHusaumm 0 Lensx,
npegnonaraeMbiX UCTOYHMKAX U CNOco6ax NonyyeHns NepCcoHasIbHbIX AaHHbIX, a TaKKe 0 XapakTepe
noanexawmx nosyvyeHUo MNepPCOHa/IbHbIX  [aHHbIX W MOCNeACTBMAX OTKasa paboTHMKA [AaThb
NNCbMEHHOE COoracue Ha UX NnosyyeHue.

3.1.2. Pabotogatenb He WUMeeT npaBa Mnofy4vatb M 06pabaTbiBaTb MEPCOHa/IbHbIE [aHHblE
paboTHMKa OpraHu3auum 0 ero pacoBoM, HaLMOHaNbHON NPUHAAIEXHOCTM, NOANTUYECKUX B3rNsgax,
PENINTMO3HBLIX MK (UIOCONCKUX YOEXKAEHNSAX, COCTOSAHWUMN 3[40POBbS, MHTUMHOMN XM3HW. B cnyyasx,
HenocpeACTBEHHO CBSA3aHHLIX C BOMPOCaMu TPYAOBbIX OTHOLUEHWIA, B COOTBETCTBMM CO CT. 24
KoHcTutyumm Poccuiickoil depepauuy pabotogatesib Bnpase nosyyars M 06pabatbiBaTh AaHHble O
4aCTHOW >XXM3HU pabOTHUKA TOMbKO C ero NMCbMEHHOIO COrnacus.

O6paboTKa yKa3zaHHbIX NepCOHa/IbHbIX AaHHbIX Pab0THUKOB paboTofaTenieM BO3MOXHA TOMbKO
C X cornacus nMbo 6e3 ux cornacus B CreayroLmx cnyyasx:

- NepCcoHasbHbIE AaHHbIE SBMAIOTCA 06LLEAOCTYMHbIMMU;

- MepCoHa/IbHble [aHHble OTHOCATCA K COCTOSHUIO 3[0POBbA paboTHMKA M UX 06paboTka
HeobXxoAMMa ANs 3aLUTbl ero XKU3HW, 340POBbSA NN UHBIX XXU3HEHHO BaXKHbIX MHTEPECOB /MO0 XN3HMW,
300POBbS UIN UHBIX XM3HEHHO BaXKHbIX MHTEPECOB APYIMX ML, U NOMyYeHUe cornacus paboTHMKa
HEBO3MOXKHO;

- N0 TpeboBaHMIO MOHOMOYHbLIX FOCYAapPCTBEHHBLIX OPraHoOB B CyyastX, MpPeaycMOTPEHHbIX
(heaepasibHbIM 3aKOHOM.

3.1.3. PaboTtogatenb Bnpase o6pabaTbiBaTb NepCOHaIbHbIE AaHHble PabOTHUKOB TOMBKO C KX
NMUCbMEHHOr0 Coriacus.

3.1.4. TlucbMeHHOe cornacue paboTHMKA Ha 06PabOoTKY CBOMX NMEPCOHANIbHbIX AaHHbIX AO/HKHO
BK/IKOYaTh B Ce0s:

- hamMunnio, MMs, OTYECTBO, aflpec CybbekTa MepcoHaNibHbIX AaHHbIX, HOMEpP OCHOBHOIO
[OKYMEHTa, YA0CTOBEPSIOLLErO €ro IMYHOCTb, CBEAEHMS O [aTe BblAayM YKa3aHHOro [JOKYMEHTa W
Bbl/[JABLLEM €r0 OpraHe;

- HaMmeHoBaHue (hamuivio, MMSA, OTYECTBO) W afpec oneparopa, NOMyYatoLero cornacue
Cy6beKTa NepcoHa/IbHbIX AaHHbIX;

- LeNb 06paboTKM MePCOHAbHBIX JaHHbIX;

- nepeyeHb MEePCOHabHbIX AaHHbIX, Ha 00PaGOTKYy KOTOPbIX AAETCs COornacue cy6bekTa
NEePCOHa/bHbIX JaHHbIX;

- NepeyeHb AENCTBUIA C NepCOHaNbHbIMY AaHHbIMW, Ha COBEPLUEHME KOTOPbIX JaeTcs cornacue,
o6LLee onucaHme 1CMosb3yeMblX OMepaTopoM CrnocoboB 06paboTKN MEPCOHA/bHbLIX AaHHbIX;

- CPOK, B TeYEHMe KOTOPOro AECTBYET Cornacue, a TakKe NMopsifoK ero 0T3bIBa.



dopma cornacus paboTHUKa Ha 06paboTKY MepPCOHasbHbIX AaHHbIX CM. B MPUIOXKEHUN 1 K
HacTosLemMy oNoXKeHMo.

3.1.5. Cornacue paboTHUKa He TpebyeTcsa B CneayroLmx cnyyasx:

1) 06paboTKa NepcoHanbHbIX JaHHbIX OCYLLECTBSETCS Ha OCHOBaHWM TpyaoBoro Koaekca Pd
UMW MHOTO (hefepanibHOro 3aKoHa, YCTaHaBNMBAIOLLErO ee Lieflb, YCMOBUS MOMYYeHNs NepCoHaIbHbIX
[aHHbIX U KPYr CYObeKTOB, MEPCOHa/bHbIE [aHHbIe KOTOPbIX MoA/exaT 00paboTKe, a TaKXke
OMNpeAenAoLLEro NOIHOMOUMS paboToAATENS:;

2) 06paboTKa NepCOHa/bHbIX [aHHbIX OCYLLECTBASETCA B LENSX WCMONHEHMS TPYAOBOro
[0roBopa;

3) 06paboTKa MNEepCoOHaNbHbIX AAHHbIX OCYLLECTBASAETCA AN CTaTUCTMYECKUX WM WHbIX
HayuYHbIX Lienel nNpu ycnoBmum 06s3aTeNlbHOro 06e311M4mMBaHusi NePCOHabHbIX JaHHbIX;

4) 06paboTKa NepcoHa/bHbIX [JaHHbIX HEOOXO0AMMA AN1S 3aLUMTbI XKM3HW, 300POBbS UM WHbIX
)KN3HEHHO BaXXHbIX MHTEPECOB PabOTHIKA, EC/IN NOMYUYEHWE ero Cornacus HeBO3MOXHO.

3.2. Mopsiaok 06paboTKM, Nepefaqn U XpaHeHUs NepcoHasbHbIX JaHHbIX.

3.2.1. PaboTHMK OpraHu3auum npeaocTaBnseT paboTHWKY oTAena KagpoB OpraHusaumm
[IOCTOBEPHbIe CBefleHNs 0 cebe. PaboTHMK oTAena kaapos OpraHu3aumv NpoBepsieT A0CTOBEPHOCTb
CBEIEHWI, CBepss [daHHble, MpPeAoCTaBfiEHHble PabOTHUKOM, C WMeWUMUCA Yy paboTHMKa
[LOKYMeHTaMu.

3.2.2. B cootBeTCcTBMM CO CT. 86, rn. 14 TK P® B Lensax obecneyveHns rnpas 1 cBo604 YenoBeka
N rpaxjaHunHa reHepasibHbl gupekTop OpraHusauumn (Pabotogatenb) M ero npeactaBuTeNIn npu
06paboTKe NePCOHasbHbIX JaHHbIX PaboTHMKA A0MHKHbI COBMAATL CreaytoLme obLme TpeboBaHus:

3.2.2.1. O6paboTKa NepcoHabHbIX AaHHbLIX MOXET OCYLLECTBNATLCA UCKIHUNUTENBHO B LIENAX
obecrieyeHns co6/1H0AEHNA 3aKOHOB M MHbIX HOPMATUBHBIX NPaBOBbIX aKTOB, COAENCTBUA paboTHUKaM
B TPYAOYCTPOMCTBE, OOYyYEHUM W MPOABMXKEHUM MO CcnyXbe, obecrieyeHMs NNMYHOW 6e30MacHOCTU
pabOTHMKOB, KOHTPO/IS KONMYECTBA M KayeCTBa BbIMOHAEMON paboTbl U 06ecneveHns COXPaHHOCTH
NMYyLLeCTBa.

3.2.2.2. Mpn onpeaeneHnn obbema 1 cofepkaHns, obpabaTbiBaeMbIX MEPCOHANbHbIX AaHHbIX
PaboTofatens A0/MKeH pykoBoAcTBoBaTbCA KOHCTMTYuUmel Poccuiickoin depepauyun, TpyLoBbiM
Kogekcom Poccuiickor ®efepaummn v HbIMK thefiepaibHbIMU 3aKOHaMK,

3.2.2.3. Mpn NpUHATAM PELLEHWNIA, 3aTparunBatoLLMX MHTEpecbl paboTHMKa, PaboTtodatesnb He
MMeeT npaBa OCHOBbIBATLCA Ha MEPCOHa/IbHbIX AaHHbIX PabOTHMKA, NONYYEHHbIX UCK/THUUTENIbHO B
pesynbTare UX aBTOMAaTU3MPOBaHHON 06PabOTKN NN 3N1IEKTPOHHOIO MONYyYeHNUS.

3.2.2.4. 3awmTta nepcoHasbHbIX AaHHbIX pab0THMKa OT HENPaBOMEPHOI 0 UX MUCMNOMb30BAHUA U
yTpaTbl 0b6ecrieumBaeTcqd PabotofateseM 3a CYeT €ro CpeAcT8 B MOpsAKe, YCTaHOBEHHOM
(hefepasibHbIM 3aKOHOM.

3.2.2.5. PabOTHUKM U WX NPeACTaBUTENN [AO/MKHbI OblTb O3HAKOM/EHbI MOA Pacrnucky ¢
JOKyMeHTamn  OpraHusauuy, ycTaHaB/IMBAOWMMKN MOPSAOK 06paboTKM MepPCOHa/IbHbLIX  AaHHbIX
pabOTHMKOB, a TaKxe 06 UX npasBax 1 0083aHHOCTAX B 3TON 061acTu.

3.2.2.6. Bo Bcex cny4vasx OTKa3 pabOTHMKA OT CBOMX MpaB Ha COXPaHeHWe W 3aluTy TaiHbI
HeLeNCTBUTENEH.

IV. Tepefaya 1 XxpaHeHWe NepcoHasIbHbIX JaHHbIX

4.1, Mpy nepegaye MepPCOHaNbHbLIX [AaHHbIX PaboTHWKA PaboTodaTenb AO/MKEH COGMHOAATH
cnefytoLme Tpe6oBaHus:



4.1.1. He cooblaTb MepcoHa/lbHble JaHHble PabOTHMKA TPETbell CTOPOHe 6€3 MUCbMEHHOTO
cornacus paboTHMKA, 3a UCK/TKOUYEHMEM ClydaeB, Korja 3TO HEOOXOAMMO B LieNsiX MpeaynpexaeHus
YrpO3bl XKW3HW 1 3[0POBLI0 PABOTHUKA, a TAKXKE B CyYasiX, YCTAHOBNEHHbIX (hefiepasibHbIM 3aKOHOM.

4.1.2. He coobuwaTb MepcoHa/bHble AaHHble pabOTHWKA B KOMMEPYECKUX Lensx 6e3 ero
NMUCbMEHHOro cornacus. O6paboTKa NepcoHasIbHbIX AaHHbIX PabOTHWKOB B LENsSX MPOABUXKEHMS
TOBapoB, PaboT, YCAYr Ha PblHKE MyTeM OCYLLECTB/IEHUS NPSMbIX KOHTAaKTOB C MOTEHUMa/IbHbIM
noTpebuTenemM C NOMOLLbIO CPEACTB CBA3M [OMNYCKAeTCA TO/bKO C ero NpeABapuTesibHOro Cornacus.

4.1.3. MpefynpeanTb NALL, NONYYMBLUMX MEPCOHa/bHbIE JaHHble PaGOTHUKA, O TOM, YTO 3TK
AaHHble MOTYT 6bITb MCMO/Mb30BaHb! NNLLb B LIENsX, AN KOTOPbIX OHM COOG6LLEHbI, M TPe6oBaTb OT 3TUX
NNLL NOATBEPXKAEHMS TOr0, UTO 3TO NPaBUIO co6MOAEHO. JTla, NoNyUMBLUME NEPCOHAMbHBIE aHHbIE
PaboTHMKa, 06s13aHbl COBMIOAATL PEXMUM CEKPETHOCTM (KOHMAeHUmanbHocTy). [laHHoe MonoXxeHune He
PACMpOCTPaHseTCss Ha 06MEeH NepCoHaNbHbIMM JaHHbIMU PaGOTHMKOB B MOPSAKE, YCTaHOBIEHHOM
(heiepasibHbIMM 3aKOHAMU.

4.1.4. OcyLlecTBNATbL Nepeaady NepcoHasbHbIX aHHbIX PaG0THMKOB B Npefenax OpraHu3aumim
B COOTBETCTBUM C HACTOALLMM onoXxeHneMm.

4.1.5. Paspewatb [OCTyn K MEPCOHaNbHbIM [jaHHbIM PaBOTHUKOB TO/MbKO CreLuabHO
YNOMHOMOYEHHbIM LM, MPXU 3TOM YKasaHHble fMLA A0/MKHbI MMETb NPaBO MOMyYaTb TOMbKO Te
MepcoHasbHbIe AaHHbIE PABOTHUKA, KOTOPbIE HEOBXOAMMbI 1S BbIMOMHEHWS KOHKPETHON (DYHKLMN.

4.1.6. He 3anpawuvBaTtb UHPOPMALUIO O COCTOSAHUN 340POBbA PabOTHMNKA, 38 UCKNHOYEHMEM TeX
CBefeHNn, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXXHOCTW BbIMO/IHEHMS PabOTHUKOM TPYAOBOM

(QOYHKUMN.

4.1.7. MNepepasaTb NepcoHasbHble JaHHble paboTHUKA NpeACTaBUTeNSAM pabOTHUKOB B NOPSAKe,
yCTaHOBNEHHOM TpyzoBbIM KOAeKCOM Poccuiickon ®efepauyun, U OrpaHnUuMBaTh 3Ty MHGOpMaLUIo
TONMbKO TEMW MEePCOHaNbHbIMU [aHHbIMW paboTHMKA, KOTOpble He0OXOAUMbI AN BbINOIHEHUA
YyKa3aHHbIMU NPeACTaBUTENAMN UX PYHKLNK.

4.2. XpaHeHvie 1 UCNob30BaHMe NePCOHaNbHbIX AaHHbIX PabOTHUKOB:
4.2.1. MNMepcoHa/bHble faHHble pab0THMKOB 06pabaTbIBatOTCA Y XPaHATCS B OTAe/e KajpoB.

4.2.2. TlepcoHa/bHblE AaHHble PabOTHMKOB MOTYT ObITb MOJyYeHbl, NPOXOANTb Aa/IbHELYHO
06paboTKy M NepeaaBaTbCs Ha XpaHeHMe KakK Ha OYMaXXHbIX HOCUTENSX, TaK U B 3NEKTPOHHOM BuAe -
NOK&/IbHOW KOMMbIOTEPHOW CETU 1 KOMMbIOTEPHOI nporpamme «1C: 3apniaTta u Kagpbi».

4.3, Mpy Nony4YeHNN NePCOHabHbIX JaHHbIX He 0T PaBOTHYKA (33 UCK/THOUEHMEM C/yUaeB, eci
MepcoHa/IbHbIE aHHbIE BbIN NPeAoCTaB/eHbl PAGOTOAATENO HA OCHOBaHWM (heepabHOro 3aKOHa UK
eCNM NePCOHaNbHbIE AaHHbIE ABNAOTCA 06LLEA0CTYNHLIMU) paboToAaTeNb 0 Hauana 06paboTKN TakuX
NEePCOHa/bHbIX IaHHbIX 06513aH NPeAOCTaBUTb PAGOTHUKY CMeAYHOLLYH UHAOPMALMIO:

- HaMMeHoBaHWe (haMunns, UM, OTYECTBO) W aipec oreparopa Uam ero NpeacTaBUTeNs;
- uenb 06paboTKM NePCOHasbHbIX AaHHbLIX M ee NPaBOBOE OCHOBAHWUE,;
- npegnonaraeMble rnosb30BaTeNM NEPCOHANbHbIX AaHHbIX;

- YCTaHOB/1IEHHbIE HACTOALLNM dJe,u,epaﬂbelm 3aKOHOM MpaBa Cy6'beKTa NepPCOHa/IbHbIX AaHHbIX.

V. [ocTyn K nNepcoHas/IbHbIM iaHHbIM PaboTHNKOB

5.1. MpaBo JOCTyna K NepcoHabHbIM aHHLIM PaGOTHUKOB UMEHT COTPYAHVKM, YKa3aHHbIE B
npuKase AMpPeKTopa.

5.2. PaboTHMK OpraHu3aumm NMeeT Npaso:



5.2.1. MonyyaTtb AOCTYN K CBOMM MEPCOHaIbHbIM AaHHbIM 1 03HAKOM/IEHUE C HUMM, BK/THOYas
npaBo Ha 6e3BO3Me34HOE MOMyYeHWe KOMWiA NHOON 3anncu, CofepXKalleli NepcoHaslbHble JaHHble
paboTHMKA.

5.2.2. Tpeb6oBaTb OT PaboToAaTens YTOUYHEHWS, UCKMOUEHUSt UM UCMPABEHNS HEMOJHbIX,
HEBEPHbIX, YCTAPEBLLMX, HEAOCTOBEPHbIX, HE3AKOHHO MOYYEHHbIX WX HE SBMISKOLLMX HEOOXOAUMbIMY
Aans Pabotoaatens nepcoHa/bHbIX AaHHBbIX.

5.2.3. Nonyyatb 0T PaboToaarens

- CBEJIEHMS O NMLAX, KOTOPbIE MMEKOT J0CTYN K NePCOHaNbHbIM JaHHbIM WA KOTOPbIM MOXET
6bITh NPEAOCTABNEH TAKO AOCTYM;

- NepeyeHb 06pabaTbiBaeMbIX NEPCOHANbHBIX AAHHBIX W UCTOUYHWUK UX NOMYYEHUS;
- CPOKM 06PabOTKM NePCOHa/bHbIX JaHHbIX, B TOM YMC/E CPOKM UX XPaHEHUS;

- CBEIEHMS1 O TOM, KakKue Hpuan4eckue nocnefacTsms Ans CyobekTa NepcoHanbHbIX AaHHbIX
MOXXET MOoB/eYb 3a CO60IM 06paboTKa ero NepcoHasbHbIX JaHHbIX.

5.2.3. Tpebosatb M3BeLLleHNs PaboTofaTesnieM BCeX UL, KOTOPbIM paHee Oblav COOOLLEHbI
HEBEPHbIE WM HeMO/Hble NepCoHa/IbHbIE [JaHHble, 060 BCeX MPOU3BEAEHHBIX B HUX UCKIHOYEHWUSIX,
NCNpaBAeHUAX UK JOMNONHEHUAX.

O6xanoBatb B YNOSHOMOYEHHbIA OpraH Mno 3awuTe npasB CyObEKTOB MEPCOHAIbHBIX AaHHbIX
nnn B cyfebHOM Mopsfke HenpaBoMepHble AeicTBUS Unn 6e3aeiicTensa PaboTtodaTtens npu 06paboTke
W 3aWMTe ero NepcoHasibHbIX AaHHbIX.

5.3. KonupoBaTb W fenaTb BbIMUCKM MEPCOHaNbHbIX [AaHHbIX PaboTHMKA pa3peLlaeTcs
NCKHOUNTENBHO B CNYXXEOHBIX LIeNSX C MMCbMEHHOT0 pa3peLLeHust AMpPeKTopa.

5.4. Mepepava MHpopMaLmMn TPeTbe CTOPOHE BO3MOXHA TO/IbKO MPY NMUCbMEHHOM COT/acum
pPabOTHNKOB.

VI, OTBETCTBEHHOCTb 3@ HapylleHWe HOPM, Peryvpytowmx o6paboTKy WU 3aluTy
NepCcoHasIbHbIX faHHbIX

6.1. PaboTHMKM OpraHu3auuy, BUHOBHbIE B HapyLUEHWX HOPM, PEryMPYHOLLMX NOMYyYeHwue,
06paboTKy M 3alUMTy  MNEPCOHaIbHbIX  [aHHbIX  pPabOTHWKA, HeCcyT  AUCUMMIVHAPHYHO
aAMUHNCTPATUBHYH, TPaXXAaHCKO-NPaBOBYH) WM YrONOBHYH) OTBETCTBEHHOCTb B COOTBETCTBUM C
(hefiepasibHbIMK 3aKOHaMMU.

6.2. [eHepanbHbI anpekTop OpraHM3auun 3a HapyLLEHNE HOPM, PErYPYIOLWMX MOMyYeHue,
06paboTKy 1 3aWMTy NepcoOHaIbHbIX JaHHbIX paboTHWUKA, HeCeT afAMUHUCTPATUBHYIO OTBETCTBEHHOCTb
cornacHo ct. 5.27 1 5.39 Kogekca 06 agMMHUCTPATMBHbIX NpaBoHapyLUeHnsx Poccuiickon degepaumm,
a TaKke BO3MeLlaeT paboTHWMKY yulepb, MNPUYMHEHHbIA HENPaBOMEPHLIM  MCMO/b30BaHMEM
MHOpMaLMK, coaepalleli NepcoHabHble aHHble paboTHMKa.
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K TlonoXeHuto 0 3aWinTe,  XpaHeHuU,
06paboTke M nepegavye  MePCOHaNbHbIX
[aHHbIX paboTHNKoB MBY [0 CLU «®aken»

Cornacue Ha 06paboTKYy NePCOHa/IbHbIX JaHHbIX,
paspeLleHHbIX CYObEKTOM NePCoHaNbHbIX JaHHbIX A4/ PacnpoCcTpaHeHNs
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noAapasfeneHus. _, 3aperncTpmpoBaHHbIi No agpecy:
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3NEKTPOHHOM NOYThI: , Homep TenedoHa: 8 ()

, PyKoBoAcTBYysCb cTaTbeit 10.1 deaepanbHOro 3akoHa ot 27.07.2006 Ne 152-d3 «O
NepcoHa/IbHbIX JaHHbIX», 3asB/AK0 0 COrMacMmn Ha pacrnpocTpaHeHue pabotogatenem - MbY A0 CLU
«®aken» (OMPH 1116633000571, MHH 6633017595), 3aperncTpupoBaHHbIM No agpecy: 623530
Csepanosckasi 06., r. borgaHosuy, yn. CnopTueHas, A4.16A MOMX NepcoHabHbIX AaHHbIX C
Lie/Iblo pa3MeLLeHns nHgopma M 060 MHe Ha ohMLMaIbHOM caliTe 1 KopriopaTMBHOM rnopTaie MbY
[0 CLU «®aken» ansa nonyyeHus paboTHnkamm MbY OO CLU «®daken» nHpopmaumm o Moei
NPOecCMOHaNIbHON AeATeNIbHOCTU B CIeAyHOLLEM MOPSAKe.
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CsefieHns 06 MHJoOpMaLMOHHLIX pecypcax pabotogatens - MBY OO CLU «®aken», nocpeLcTBOM
KOTOpPbIX OyAyT OCYLLEeCTBNATLCA MpefoCcTaB/eHre A0CTYmna HeorpaHWYeHHOMY Kpyry nul U UHble
[EeNCTBMS C NePCOHaIbHLIMU AaHHbLIMU CyObeKTa NePCOHaNbHbIX AaHHbIX:

NHhopMaLoHHbIR (ma/HeT)
pecypc

https://vk.com sport_bogd [NpefocTaBneHve CBeAEHNIA HEOrpaHNYEHHOMY KpyTY Nl

,ﬂ,GVICTBI/IFI C NepcoHa/lIbHbIMN AaHHbIMU

www.sport-bogd.ru MpesocTaBneHne CBELEHWNIN HEOrpaHUYEHHOMY KpYTy NnL,

sport-gobogd@mail.ru MpepocTaBneHne CBEAEHNI HEOTPaHNYEHHOMY KpYTY NnLy

HacTosulee cornacue fiaHo MHoWi [0GPOBONMbHO W [EACTBYET CO AHS €ro MoAnMcaHus 40 OT3blBa B
YCTaHOB/IEHHOM 3aKOHOM MOPSAKE.

OcTaBnsto 3a co60i NpaBo NOTPe6oBaTb MPEKPATUTL PACNPOCTPaHATb MOW NEPCOHa/IbHbIE faHHble. B
cny4ae rnonyyeHms TpebosaHWA paboTofaTeNib 0643aH HEMeLIeHHO MPEeKPaTUTbL PacrpoCTPaHATL MOU
MepcoHasibHble faHHble, a TaKXKe COOOLUTL NepeyeHb TPETbUX /L, KOTOPbIM NepPCOHasbHbIE AaHHble
OblNN nepesaHb!.

(nara) (nognuce) (pacLumtpoBka nognmcu)
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